
Scottish Archery – How to sign up/renew club 
membership and bulk renew as a club admin.



First time accessing 
the system as an 
existing user, please 
use your registered 
email address as 
username and type 
here.

After typing your email please 
click on ‘forgot password’ and the 
system will send you a link and 
allow you to set a password.

This is the landing page for the system and allows you 
to login as an existing member of Scottish Archery. 
New members can click on the ‘Sign Up’ button.



This is the member profile page after you login. There 
are buttons along the top and also sub menus below to 
help you navigate.

You can use the 
menu above to 
help navigate 
the site



This is the navigation tiles after you click ‘Menu’ on the 
previous page. The tiles in the red circle are what you will see 
as a member.

As club administrators you will see the tiles at the bottom 
as well. If you click on ‘club profile’ it will take you to your 
club



You can add in/update more details about your club

To view a list of club members click here



Here is a list of the members in your club 
along with details of their membership type

If you are looking to bulk renew 
your members you can click on 
bulk renew in the membership 
tab.

Please make sure club members 
know you are managing 
memberships on their behalf.



If you click on ‘club affiliation’ it brings you to this screen

In here you can renew your club registration or 
purchase an en bloc membership for your club.



To renew your membership click on the picture above.

If you are looking to add an additional 
membership type (en bloc) then click above



To renew or add a new membership type you 
will need to confirm which statement applies 
to your club.

The club will also need to have their CPO details on the 
system. This will require you to have their 16 digit PVG 
number and the start date of the PVG. Once this has 
been approved the system will allow the club to 
complete the renewal process.

This allows the club to tell people if they have 
capacity

These declarations are mandatory for the 
club renewing or taking out a new 
membership type



If you are paying for memberships or enbloc club membership. This is the 
checkout screen. As a club admin you will have the option of paying with card or 
request an invoice which will allow you to pay by BACS.
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